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PartOne:Questions1-20

Directions:Thereare20sentencesinthispart.ForeachsentencetherearefourchoicesmarkedA,B,Cand

D.ChoosetheONEthatbestcompletesthesentenc

E.(在下列各题中选择一个最佳答案填空。)20%
1.Weshouldappreciateitifyouwouldquoteyourbestprices

C.I.F.NewYorkfortheenvelopeopeners________inChinaDaily.

A.advertising

B.advertise

C.advertised

D.advertises

2.Theperformanceofthecontractedproductshouldbe________thetechnicalspecificationsstipulatedinthecontract.

A.incomplianceto

B.inconformitywith

C.inaccordanceto

D.withrespectto

3.________yourdecisiontoplaceregularorderswithus,werequestthatyoufurnishuswithtworeferencesfortheinitialpurchas

E.[本科目答案页面导航：http://zk.ikaoti.cn/zikao.htm]
A.Whileappreciating

B.Asappreciating[最新年份咨询qq593777558]
C.Whenappreciate

D.Becauseweappreciate

4.Severalpeople,________Ilistedbelow,havenotsubmittedtheirreports.

A.that

B.whom

C.which

D.who

5.Whenyouwrite,________allthenecessaryinformation.

A.rememberingtoinclude

B.rememberincluding

C.rememberandinclude

D.remembertoinclude

6.Ourfactoryismuchmoreproductivenow.Thisyear’sproductionisfivetimesasmuch________itwastenyearsago.

A.what

B.as

C.that

D.than

7.Thereareapproximately500________nowinoperationintheUnitedStates.

A.savingsbanks

B.savingbank

C.savingbanks

D.savingsbank

8.Havingbeenfamiliarwithhisability,________.

A.themanagerwasassignedachallengingtask

B.themanagerassignachallengingtask

C.theboardassignedhimachallengingtask

D.achallengingtaskwasassignedtothemanager

9.Iftherewerefewermanagementstaff,morework________.

A.wouldbedone

B.willbedone

C.wouldhavebedone

D.shouldbedone[本科目答案页面导航：http://zk.ikaoti.cn/zikao.htm]
10.Saleswentdown________difficulttradingconditions.

A.because

B.thanksto

C.since

D.dueto

11.The________newsisthatthedelegationwillarriveat6∶30thisafternoon.[最新年份咨询qq593777558]
A.uptotheminute

B.up-to-theminute

C.up-to-the-minute

D.up-totheminute

12.Theauthorofthebooklivedin________.

A.theearly30

B.theearly30’s

C.early30

D.earlier30’s

13.Mr.Simshasbeenill,butweexpecthim________bynextmonth.

A.tobewell[最新年份咨询qq593777558]
B.well

C.tobegood

D.good

14.Mostpeopleconsider________toberesponsiblecitizens.

A.himself

B.themselves

C.them

D.themselfs

15.Eachofthecorporationshad________ownhomeoffic

E.
A.it’s

B.his

C.its

D.their

16.OutstandingsalespeoplelikeMrs.Love________helpedmakeourcompanyaleaderinthisfiel

D.
A.has

B.have

C.is

D.are

17.Ms.Hansenis________thantheofficemanagershereplace

D.
A.muchmorebusinesslike

B.manymorebusinesslike

C.muchmorebusinesslike

D.muchbusinesslike

18.Ourtravelcounselorwillbothplanyourtripand________.

A.makingyourreservation

B.reservationwillbemade

C.makeyourreservation

D.reservationwillmake

19.Webelievethatsaleswillincreasesoon;________,productioncostswillbegoingupalso.

A.so

B.thus

C.ontheotherhand

D.however

20.Alexworksharderthan________intheoffic

E.
A.everyelse

B.anyoneelse

C.everyone

D.anyone
PartTwo:Questions21-30

Thereisonemistakeineachofthefollowingquestions.Detectandcorrectthemistakes.Writeyourcorrectionstogetherwiththemistakesontheanswersheet.(下列每句各有一个错误，找出错误并改正。请将错误及改正写在答题纸上。)20%
Example:who’stakingcarethedogwhileyou’reaway?

takingcare→takingcareof

21.Thebranchesofacompanyissometimescalledsubsidiaries.

22.ProfessorSmithhassupervisedfourthesisonmanagement.

23.Weattachgreatimportanceforthetraditionalvirtuesinoursociety.

24.Mr.Robinsonlookedcarefullythepapersinthefilefolder.[最新年份咨询qq593777558]
25.Theircorporatestrategiesareasambitiousasour.

26.Hisaccountofthecontractismoreperfectthanherversion.

27.Despitetheaccident,Mr.Sorensonlookedcalmly.

28.Thenumbersofthisclaimdonotcorrespondthoseontheprintout.

29.Packedinabox,thetypistcouldnotfindthemachin

E.
30.Mostofpeopleareinfavorofthisnewproject.
PartThree:Questions31-40

Writelogicalsentenceswiththewordsandphrasesgiven.(用所给的词和词组写出符合逻辑的句子。)10%
31.we/youwillfind/feelsure/perfectly/ourgoods/yourrequirement/suitedto

32.regretthat/we/supply/weareunableto/theitems/because/youordered/outofstock/weare/completely

33.thefollowing/we/arrangements/havemade/thecomingholidays/for

34.moreautomobiles/produces/than/carmanufacturer/intheUnitedStates/anyother/GeneralMotors

35.the/has/HumanResourceDepartment/anumberof/forwhich/currentemployees/high-levelpositions/mayapply

36.we/toinform/regret/wedon’t/that/wanttoparticipate/now/you

37.may/you/twoweeks/for/need/data/thatreport/tocollect

38.in/thenumberof/is/highly/ourcompany/successfulsalespersons/increasing/steadily

39.ofcontractterms/misunderstanding/thebuyer/byeither/ortheseller/causedisputes/mayalso

40.we/that/ourpresent/formanyyears/businessrelationship/sincerelyhope/willcontinue/tocome
PartFour:Questions41-50

Eachofthefollowingsentencescontainsonepunctuationerror.Onepunctuationineachiseithermissingormisuse

D.Detecttheerrorandwritethemissingpunctuationoryourcorrectiontogetherwiththewordbeforethepunctuationontheanswersheet.(下面每句都有一个标点符号错误，该用标点处未用标点或标点符号用错。改正错误或补写标点，并将其与前面的一个单词一起填写在答题纸上。)10%
Example:A.Whatanicepresentyougaveme.    me!   
B.Youthinkyouarerightdon’tyou?   right,   
41.ShallIbringinthelettersofrecommendation,aswellasmyresume?

42.Don’tyouthinkitwouldbeagoodideatocallMr.Taylor!

43.ThedelegationwillarriveonJanuary5.2005.

44.IheardMr.Leeclosethedoor,ButIdidn’thearhimopenit.

45.Because,hehasworkedlateeverydaythisweekheisdeterminedtofinishitearlyonFriday.

46.WeboughtalargepillowforourdogKahorta,wholovestolieonitinfrontofthefir

E.
47.Icannotwaitanylongerforyouranswer,Iassumethatyouarenotinterestedinthejo

B.
48.Manylargecorporationsforexample,GE,ExxonandIBM,havepaiddividendsformanyyears.[最新年份咨询qq593777558]
49.Horsebreedinghasbecomeabigbusiness:andinvestorsaresupplyinglargesumsforthoroughbreeding.

50.Sheshowedmethebooks;twonovelsbyFaulknerandabookoneconomics.
PartFive:

MemoWriting15%

Writeamemoinabout50words.
51.

YouareHumanResourcesManager.YourcompanyisgoingtoprovidethestaffwithtraininginE-Commerc

E.Therewillbetwocourselevels:intermediatelevelandadvancedlevel.ThetrainingcoursewillbegivenonSaturdaysforfiveweeks.

Writeamemotodepartmentmanagers:

·Informingthemofthecomingtrainingcourse;

·Askingthemtoencouragethestafftoparticipate;

·Askingthemtohelpobtainthenamesoftheinterestedstaff.
PartSix:

LetterWriting25%[最新年份咨询qq593777558]
Writealetterin130-150words.
52.
你公司是专营办公家具的外贸公司。请给你的客户DavidHoward先生写一封回信，信中应包括以下内容：[最新年份咨询qq593777558]
　·确认对方的询问信，并且表达愿意为对方再次服务的友好意愿；

·介绍产品的特点、优点以及将给未来用户带来的好处；

·能给潜在客户提供服务和优惠，使客户产生购买欲望；

·敦促客户尽快决定，因为订晚了可能没有货源可供。
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