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2010年7月高等教育自学考试全国统一命题考试

外贸英语写作试题

课程代码：00097

请将答案填在答题纸相应位置上
PartOne:Questions1-20

Directions:Thereare20sentencesinthispart.ForeachsentencetherearefourchoicesmarkedA,B,Cand

D.ChoosetheONEthatbestcompletesthesentenc

E.（在下列各题中选择一个最佳答案填空。）20%

1.Steelfilingcabinetsarebestfordurability,_____,andfireresistanc

E.
A.easyofcleaning

B.easycleaning

C.easeofcleaning

D.easecleaning

2.Everysalespersonandeverysalestrainee_____askedtoselltwiceasmuchnextmonth.

A.are[最新年份咨询qq593777558]
B.is
C.were[本科目答案页面导航：http://zk.ikaoti.cn/zikao.htm]
D.was

3.Madgecorresponds_____severaldistantfriends.

A.to

B.with
C.in[[微信公众号：ikaoti]
D.at

4.ThegoodswillbeshippedtoBoston_____October15.

A.nolateron

B.nolatterthan

C.nolateras

D.nolaterthan

5.Ifyoudid_____intheinterview,youwillbehiredbythecompany.

A.wellenough

B.enoughgood

C.goodenough

D.enoughwell

6.Wehaveagreedto_____ajointventurecompanyinthatstat

E.
A.putup

B.setup
C.putforward

D.setforth[本科目答案页面导航：http://zk.ikaoti.cn/zikao.htm]
7.Neitherofthemenhadsigned_____salarywarrant.

A.his

B.him
C.he

D.their

8.Atotalof156_____ofmajorcorporationsweresurveye

D.
A.CEOS

B.CEOs’
C.CEOs

D.CEO’S

9.I’msureitis_____whousuallyanswersthephon

E.
A.her

B.she
C.they

D.them

10._____youhaveseenthemachineinoperation,youwillbeimpressedbyitstrouble-freeperformanc

E.
A.As

B.Although
C.Once

D.Unless

11.Wearegratefulforthepromptnesswith_____yousuppliedthefinancialstatementwerequest.

A.that

B.which
C.what

D.whom

12.Wereceivedacrowdofenquiries_____.

A.later

B.lately
C.latter

D.late

13.Before_____thereceipt,pleasecheckthattheconsignmentiscompleteandundamage

D.[本科目答案页面导航：http://zk.ikaoti.cn/zikao.htm]
A.signed

B.sign
C.signing

D.yousigned

14.We_____receivedtheletterofcreditwhenyourletterarrive

D.[最新年份咨询qq593777558]
A.haveallready

B.havealready

C.already

D.hadalready

15.Tousecontainersdoesnotrequireverystrongpackaging,_____doesitcostmor

E.
A.either

B.neither
C.nor

D.so[最新年份咨询qq593777558]
16.Welookforwardtoreceivingyourpromptreplyand_____yousoon.

A.meeting

B.tomeet
C.met

D.meet

17.Comparingfiguresfromfoursources,_____.

A.theerrorinthebalancesheetwasfinallydiscovered

B.theerrorinthebalancesheetfinallydiscovered

C.wefinallydiscoveredtheerrorinthebalancesheet

D.wewerefinallydiscoveredtheerrorinthebalancesheet

18.Theparty_____shallappointthreedirectors.

A.have70%shareholding

B.thathave70%shareholding

C.tohave70%shareholding

D.having70%shareholding

19.Acompanycanbesetupbyregistration.Thisisbyfarthemostusualway,andagreatmajorityofcompanies_____formedbyregistration.

A.is

B.was
C.are

D.were

20._____anewproductsuccessfully,manufacturersoftendependonadvertising.

A.Introducing

B.Tointroduce

C.Introduced

D.Havingintroduced

PartTwo:Questions21-30

Thereisonemistakeineachofthefollowingquestions.Detectandcorrectthemistakes.Writeyourcorrectionstogetherwiththemistakesontheanswersheet.（下列每句各有一个错误，找出错误并改正。请将错误及改正写在答题纸上。）20%
Example:Who’stakingcarethedogwhileyou’reaway?

takingcare→takingcareof

21.EnclosedisaphotoofourfirmandIhopeyou’lllikeitasmedo.

22.Therearehundredsstoressellingthesametypeofproductproducedbyyourcompany.

23.Peoplefromdifferentplacecandotransactionson-lineatmanywebsites.

24.Itmusthavebeenthemwhoreportedthemissingfunds.

25.Weexpecttoimportmoregoodsmanufacturebyyourcompany.

26.Accordingwithyourletter,thecustomerdidnotfollowtheopeninginstructions.

27.Skillingattypingandshorthand,Kaywashiredbythepersonneldirector.

28.Itisessentialforyoutodefinitelytelluswhenareyouabletodelivertheorderedgoods.

29.WeallknowthatDaleenjoysmakebusinesstripsaroundtheworl

D.
30.Thecontractwillbeawardedtowhosubmitsthelowestbi

D.
PartThree:Questions31-40

Writelogicalsentenceswiththewordsandphrasesgiven.(用所给的词和短语写出符合逻辑的句子。)10%

31.from/isdeterminedto/thefirm/eatingintothemarket/prevent/itscompetitors

32.wewould/receivethecontractbyJuly31/thebuilding/byDecember1/wethoughtthat/andthatwewouldcomplete

33.failingtomeet/thereisnothing/than/thesalestarget/morefrustrating/forabusinessman

34.remained/thatof/thecorrespondingperiod/theturnoverofthecompany/thesameas/lastyear/inthesecondquarter

35.cameback/thesecretary/whenhe/hadcorrectedandretyped/fromthelunch/theletter

36.is/theworldpoliticalsituations/sensitiveto/extremely/internationaltrade

37.broughtupagain/twoweeksago/Bobsaid/topicsdiscussed/were/yesterday

38.areinterested/proposedin-servicetraining/manyemployees/in/the[最新年份咨询qq593777558]
39.will/thebank/amonthlystatement/orwillsend/ofeachtransfer/you/notifyyou

40.please/thedateandtime/aresuitable/Ihavesuggested/that/confirm

PartFour:Questions41-50[最新年份咨询qq593777558]
Eachofthefollowingsentencescontainsonepunctuationerror.Onepunctuationineachiseithermissingormisuse

D.Detecttheerrorandwritethemissingpunctuationoryourcorrectiontogetherwiththewordbeforethepunctuationontheanswersheet.（下面每句都有一个标点符号错误，该用标点处未用标点或标点符号用错。改正错误或补写标点，并将其与前面的一个单词一起填写在答题纸上。）10%

Example:A.Whatanicepresentyougavem[最新年份咨询qq593777558]
E.    me!    
B.Youthinkyouarerightdon’tyou?    right,   
41.Thatisthecorrectformisn’tit?

42.AreyouplanningtoleavebeforeIreturn.

43.Sheleftthecompany,because,shewantedtohaveachangeofclimat

E.
44.Whenitisnecessarytoplacealast-minuteordersimplyuseourtoll-freeservic

E.
45.TherecentlypostedsignreadUnauthorizedpersonsareprohibite

D.
46.Communicationisofcourse,ofvitalimportancetoanybusinessthatwantstoachieveefficiency.

47.Theauditorsusuallyarriveunexpectedlybutwe’llbepreparednomatterwhentheyarriv

E.
48.Itisknowntoeverybodythatthemoreonebuysthemoreonespends.

49.Couldyoutellmehowmany5’syouhavegotthissemester?

50.Shereadtheletterquickly,therefore,shedidnotfinderrorsinit.

PartFive:MemoWriting

Writeamemoinabout50words.(写一份50个单词左右的备忘录。)15%

51.Youareamanagerofadministrationofficeofacompany.TheboardofdirectorshavedecidedtorenewtheFitnessCenter.Writeamemototellalltheemployees:

·thedecisionoftheBoardontheFitnessCenter,

·howlongthisprojectwilllast,and[[微信公众号：ikaoti]
·welcomeemployeestoprovidesuggestionstotheirrepresentativesonthetypeofequipmentthatwillbemadeavailabl

E.[本科目答案页面导航：http://zk.ikaoti.cn/zikao.htm]
PartSix:LetterWriting

Writealetterin130-150words.（写一封字数为130-150的信函。）25%

52.根据下列信息写一封应聘销售经理的书信,字数在130—150之间。

1)从3月12日的人民日报上获悉贵公司招聘销售经理一名。鉴于本人的知识基础及工作经验,深信定能胜任此职。

2)本人毕业于中华大学商业管理专业,学过商业管理、市场营销、财务、会计以及统计和计算机等。已在一家家电公司工作三年,初任销售员,后任销售部经理,因业绩出色,屡受奖励。[最新年份咨询qq593777558]
3)希望面谈,以便贵公司了解我的知识和工作经验,并盼与我书面或电话联系。
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