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2009年7月高等教育自学考试全国统一命题考试

外贸英语写作　试卷

(课程代码00097)
PartOne:Questions1-20

Directions:Thereare20sentencesinthispart.ForeachsentencetherearefourchoicesmarkedA,B,Cand

D.ChoosetheONEthatbestcompletesthesentenc

E.（在下列各题中选择一个最佳答案填空。）20%[[微信公众号：ikaoti]
1.MoregraduateswithMBAareavailable______.

A.aseverbefore

B.thaneverbefore

C.asbeforeever

D.thanbeforeever

2.______Mr.Simsworkswithcustomers,hewritesmanyletters.

A.Since

B.Although
C.Unless

D.While

3.Oursecretariesseem______tomeetimportantvisitors.

A.confidently

B.confidence
C.confident

D.confidential

4.Weprefertobuyfromyou,becauseyoudobusinesswithallcountries,bigorsmall,______equalbasis.

A.on

B.for[[微信公众号：ikaoti]
C.in

D.with

5.Asyouknowthegrowingdemandfortheabovecommoditieshasdoubtlesslyresulted______increasedprices.

A.for

B.in
C.with

D.from

6.WearedisappointedtonotethatuptothepresentwehavenotreceivedyourL/Cwhich______usbeforeJune1.

A.shallreach[[微信公众号：ikaoti]
B.musthavereached

C.shouldhavereached

D.willreach

7.______thecase,thiscontracthasbeenconsideredvoidfromthisdat

E.
A.Suchbeing

B.Because
C.Since

D.Dueto

8.Thebuyerdemandsthattheseller______thegoodswithinaweek.

A.ships

B.toship
C.beshipping

D.shouldship

9.Barbrawasamemberofthegroup______visitedus.

A.which

B.that
C.whom

D.towhom

10.YouandI______theonlymembersofthecommitteewhoopposetheplan.

A.are

B.were
C.am

D.was[本科目答案页面导航：http://zk.ikaoti.cn/zikao.htm]
11.Ourobjectivesaretoincreaseproduction,reducecosts,______thequalityofourwork.

A.andimproving[[微信公众号：ikaoti]
B.improved
C.andimprove

D.andimproved

12.OurtwoCPAsbothaskedfor______inJun

E.
A.leavesofabsences

B.leavesofabsence

C.leaveofabsences

D.leaveofabsence

13.______bythespeeches,theyaskedthatthemeetingbeadjourne

D.
A.Beingbored

B.Bored

C.Havingbeenbored

D.Boring

14.Wedon’tneedanewstove______anewrefrigerator.

A.or

B.nor
C.either

D.neither

15.Itwasonpage4______Inoticedanerror.

A.where

B.which
C.while

D.that

16.Thecontract,______stipulationshavebeennegotiatedoverthepastsixmonths,istobesignedthisweek.[[微信公众号：ikaoti]
A.that

B.which
C.whom

D.whose

17.Yourcreditcards______bythetimeyoureportedtheloss.

A.wererecovered

B.havebeenrecovered

C.recovered

D.hadbeenrecovered

18.______youwishtomakeenquiriesconcerningourfinancialstanding,youmayrefertotheABCBank.

A.Would

B.Should
C.Could[最新年份咨询qq593777558]
D.Shall

19.Thegoodsarrived______.

A.inthegoodcondition

B.ingoodconditions

C.ingoodcondition

D.inthegoodconditions

20.Thisofferisfirm,subjecttoyourreply______usbeforeMay30.

A.arrives

B.reaches
C.arrive

D.reaching

PartTwo:Questions21-30

Thereisonemistakeineachofthefollowingquestions.Detectandcorrectthemistakes.Writeyourcorrectionstogetherwiththemistakesontheanswersheet.（下列每句各有一个错误，找出错误并改正。请将错误及改正写在答题纸上。）20%
Example:Who’stakingcarethedogwhileyou’reaway?

takingcare→takingcareof
21.Wewillplacemoreorderswithyouifourcustomersfindasatisfactionwithyou.

22.Severalseniorofficialsspoketothepressonconditionthattheywillnotbenamedinthestory.

23.Hisaskforapayrisewasconsideredprematur

E.
24.Yourpriceisnotsocompetitivelikeours.

25.Thesecretaryfeelsbadlyaboutthemistak

E.
26.BetweenthepeopleIhaveinterviewed,Ihavediscoveredsomeconflictingideas.

27.Anypageswithcorrectionsthatarevisibletotheeyemustberetype

D.
28.Oneofeverytwonewbusinessesfailwithintwoyears.

29.Themanagementofthecompanynotonlyareconfidentoftheirobjectives,butalsocompetentinachievingtheirobjectives.

30.Havingcompletedtwentyyearsofservice,agoldwatchwaspresentedtoMr.Brown.

PartThree:Questions31-40[[微信公众号：ikaoti]
Writelogicalsentenceswiththewordsandphrasesgiven.(用所给的词和短语写出符合逻辑的句子。)10%
31.thegovernmentis/moretaxes/spendingmoremoney/many/arepaying/because

32.thearticle/werebeingsold/cost/someproducts/statedthat/below

33.Ispoke/hadchanged/acceptingthejob/hermind/before/toher/Jean/about

34.thecompany/until/hadbeenusing/they/typewriters/installedcomputers

35.celebrating/thisyear/ourfiftiethanniversary/we/willbe/later

36.bekept/asafeplace/importantdocuments/should/all/in

37.severalhours/areport/writing/oftenrequires/ofhardwork

38.have/sitting/we/alotofwork/tobedone/onourdesks

39.efficient/ismuchmore/mysecretary/anyoneelse/than/Iknow

40.that/everyone/away/anappleaday/thedoctor/hasheard/willkeep

PartFour:Questions41-50

Eachofthefollowingsentencescontainsonepunctuationerror.Onepunctuationineachiseithermissingormisuse[本科目答案页面导航：http://zk.ikaoti.cn/zikao.htm]
D.Detecttheerrorandwritethemissingpunctuationoryourcorrectiontogetherwiththewordbeforethepunctuationontheanswersheet.（下面每句都有一个标点符号错误，该用标点处未用标点或标点符号用错。改正错误或补写标点，并将其与前面的一个单词一起填写在答题纸上。）10%
Example:A.Whatanicepresentyougavem

E.  me!  
B.Youthinkyouarerightdon’tyou?  right,  
41.Doyoumarketyourproductthrougharetailerordoyouselldirectlytotheconsumer.

42.Hanswasoffended,no,infuriatedismoreprecis

E.
43.Thebankscurrentbusinesshourswillbeextendedinthenearfutur

E.
44.BillaskedwhetherIwastakingmyvacationinMayorOctober?

45.Someinvestorsusethoroughbredhorsesastaxshelters,theseinvestors“writeoff”theexpensesofmaintainingthehorses.

46.Welikethesecoursesverymuch,because,theyhelpustobroadenourvision.

47.Presentdaymoralsarenotacceptabletosomeseniorcitizens.

48.Iamofcourse,determinedtoperformmydutiesinthebestpossiblemanner.

49.Thejobdescriptionliststheseduties;answeringthetelephone,makingappointments,andcollectingreportdata.

50.Weboughtalovelydog,ShewasnamedLolia.

PartFive:MemoWriting

Writeamemoinabout50words.(写一份50个单词左右的备忘录。)15%
51.YouareMr.JackJohnson,GeneralManagerofacompany.Recentlyyouhavereceivedseveralcomplaintsfromcustomerssayingthatsomeofthemreceivedthegoodstheyhadorderedwithwronginvoice,andsomeweresentthecorrectinvoicewiththewronggoods.Youareveryconcernedaboutitbecausethishasneverhappenedbefor

E.WriteamemotoallworkersinDispatchDepartmenttoaskthem

·togivetheirfullattentiontotheirwork

·iftheyhaveanydifficultiesorproblemswiththeirjobs,theymayspeaktotheDispatchDepartmentManager,Mrs.MaryFoley.

PartSix:LetterWriting

Writealetterin130-150words.（写一封字数为130-150的信函。）25%
52.应麦克（Mike）先生请求，写一封推荐信，提供有关应聘麦克先生公司办公室主任一职的李强的一些情况。内容包括以下各点：

1）李强在2003年至2005年期间任我的秘书，后去一所大学进修办公室管理课程。

2）李强写作能力很强，能熟练地进行文字处理，并且组织能力出色，总能有效地完成各项工作。

3）李强交际能力强，个性开朗，易与人合作。

4）经二年进修，一定大有长进。

5）如需其它信息，请与我联系。
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