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全国2012年4月高等教育自学考试

外贸英语写作试题

课程代码：00097

PartOne:Questions1-20[[微信公众号：ikaoti]
Directions:Thereare20sentencesinthispart.ForeachsentencetherearefourchoicesmarkedA，B，Cand

D.ChoosetheONEthatbestcompletesthesentenc

E.（在下列各题中选择一个最佳答案填空。）20%

1.Everysalespersonandeverysalestrainee______toselltwiceasmuchnextmonth.

A.areasked

B.isasked

C.asks

D.ask

2.Pleasedirectourinquiryto______isinchargeofqualitycontrol.

A.whom

B.who[最新年份咨询qq593777558]
C.whomever

D.whoever

3.TheBoardmeeting______nextFridaywillbecriticaltothecompany.[最新年份咨询qq593777558]
A.tobeheld

B.held

C.tohold[最新年份咨询qq593777558]
D.holding

4.Thecontract，______stipulationshavebeennegotiatedoverthepastsixmonths，willbesignedthisweek.

A.what

B.that

C.which

D.whose

5.Itisimportantthathiscompanydefinitely______uswhenitisabletodelivertheorderedgoods.[[微信公众号：ikaoti]
A.tell

B.tells

C.told

D.musttell[[微信公众号：ikaoti]
6.Wearewritingtoinformyou______thechangeinthetimeofshipment.

A.with

B.for

C.of

D.at

7.WeareenclosingacopyofyourJulystatement，______ouraccountingofficehaschecke

D.
A.that

B.which

C.who

D.whom

8.Areyousendingtheinvitationsearlyenough______thepeopleinvitedwillhavesufficientnoticetorespond?

A.suchthat

B.sothat

C.inorderto

D.while

9.We______$100milliontodealerstorebuildretailstoresthisyear.

A.wouldloan

B.loaned

C.haveloaned

D.areloading

10.Itis______chancethatwemustn’tmissit.

A.suchgooda

B.agoodso

C.soagood

D.suchagood

11.Heismuchmoreconcernedaboutothers______.

A.ashimself

B.asabouthimself

C.thanhimself

D.thanabouthimself

12.Profitabilityfell______theincreasedturnover.

A.inspiteof

B.despiteof

C.although

D.though[最新年份咨询qq593777558]
13.Ourmanagerpreferstrainstoairplanes______hehastogetsomewhereinahurry.

A.because

B.when

C.unless

D.if

14.Iwasquitewellthoughtofbyothers.Itried，______，todomyworktothebestofmyability.

A.aswellas

B.however

C.moreover

D.similarly

15.Themanageraskedtheclerkwhere______thebilloflading.

A.heput

B.didheput

C.hehadput

D.hadheput

16.Thescissorsare84-85mmlongbuttheycanbeshortenedto46-47mmwhen______.

A.folded

B.foldingit[最新年份咨询qq593777558]
C.befolded

D.itfolded

17.Wearesureyouwillhavenodifficulty______ourproductsatyouren

D.
A.marketing

B.tomarket

C.market

D.marketed

18.Wedonotknowwhethertheywillrevertto______aboutcommissionwhentheyhavegoneoverourquotationsheet.

A.beingtalked

B.talked

C.talk

D.talking

19.Thesellingseasonisapproaching.You’dbetter______themanofferassoonaspossibl

E.
A.tomake

B.make

C.made

D.making

20.Emphasishastobelaidonthepoint______shipmentmustbemadewithinthevalidityoftheL/

C.
A.which

B.that

C.what

D.while

PartTwo:Questions21-30

Thereisonemistakeineachofthefollowingquestions.Detectandcorrectthemistakes.Writeyourcorrectionstogetherwiththemistakesontheanswersheet.（下列每句各有一个错误，找出错误并改正。请将错误及改正写在答题纸上。）20%

Example:Who’stakingcarethedogwhileyou’reaway?

takingcare→takingcareof

21.Itwouldbecontrarytomyprincipalstovoteforthatman.

22.Jeremyisaverycarelesspersonandhehashadfivewalletstostealthisyear.

23.Ourdepartmentachievedhighersalesthananydepartmentinthecompany.

24.Tomakemydecision，Ihavereadrelevantbooksandperiodicals，besidetalkingwiththreeaccountants.

25.Composing，revising，andthentoretype-thesearenecessarystepsinreportwriting.

26.TheKoreanmarketisdifficultertoenterthantheJapanesemarket.

27.Therearestillmanycasesofinequalityamongmenandwomeninoursociety.

28.Cantheshipmentreadyinthemiddleofnextmonth?

29.Ifyoudon’tthinkthesedesignswillappealtoyourcustomers，I’llshowyouothersom

E.
30.Impressingwiththesuperbworkmanshipofourleathershoes，Mr.Smithdecidedtomakeanenquiryimmediately.

PartThree:Questions31-40

Writelogicalsentenceswiththewordsandphrasesgiven.(用所给的词和短语写出符合逻辑的句子。)10%

31.appliedfor/officeskills/ofofficemanager/knowing/theposition/Mr.Green

32.wemaycomplete/hasbeenentered/theaddresslist/themailingquickly/inorderthat/intothecomputer

33.forfastgrowth/ifI’masked/theevergreenelm/tochooseatree/I’llchoose

34.requires/anticipated/experiencerevealsthat/thepublicrelationscampaign/moretime/thanwe

35.havenot/askedfor/theshippingdocuments/beenmadeout/theimporter

36.acopyof/weare/samples/ourcatalogue/togetherwithsome/airmailingyou

37.are/asmany/runningaloss/ofenterprises/asaremakingaprofit

38.who/itwas/wasappointed/thedetails/oftheplan/toworkout/theengineer

39.intime/willbeshipped/and/hasbeenbooked/theshippingspace/thegoods

40.that/itis/sellwell/intheworldmarket/oursilkgarments/notsurprising

PartFour:Questions41-50

Eachofthefollowingsentencescontainsonepunctuationerror.Onepunctuationineachiseithermissingormisuse

D.Detecttheerrorandwritethemissingpunctuationoryourcorrectiontogetherwiththewordbeforethepunctuationontheanswersheet.（下面每句都有一个标点符号错误，该用标点处未用标点或标点符号用错。改正错误或补写标点，并将其与前面的一个单词一起填写在答题纸上。）10%[[微信公众号：ikaoti]
Example:A.Whatanicepresentyougavem

E.　me!

B.Youthinkyouarerightdon’tyou?　right，

41.Foreigntradetheexchangeofgoodsbetweennations，takesplaceformanyreasons.

42.Weprovideournewemployeeswithatwoweekpaidvacationaftertwelvemonths.

43.IaskedthemanagerwhetherIwassendingtheshippingdocumentsthatweekorthenextweek?

44.Icannotwaitanylongerforyouranswer，Iassumethatyouarenotinterestedinthejo

B.
45.Wenotewithpleasurethatyouintendtodevelopbusinesswithusinthecaptionedgoodswhichcoincideswithourdesir

E.
46.Whodoyouthinkisthelikeliestcandidatefortheposition.

47.Thispressisspecializedinpublishingchildrens’books.

48.WhatalovelydollI’vegot.

49.Threepersonsweresuggestedforthepositionofsalesmanager，Mr.Green，Mr.JohnsonandMr.Strait.

50.Iheardhimask，“IsMrs.Hannain”?

PartFive:MemoWriting

Writeamemoinabout50words.(写一份50个单词左右的备忘录。)15%

51.YouareheadofexecutiveofficeofAndersonIndustryCorporation.WriteamemotoallpersonneltoannounceaformalNoSmokingPolicy.Thepolicyisforitsexecutiveoffices，productionfacilities，andbranchofficesaroundthecountry.ThepolicytakeseffectatmidnightOctober31.Itextendstomanagement，staff，visitors，suppliers，andfamilies.Yourpurposeisnottopenalizeemployeeswhosmoke，buttohelpthemdevelopamorehealthfullifestyl

E.
PartSix:LetterWriting

Writealetterin130-150words.（写一封字数为130-150的信函。）25%

52.假设你是某外贸公司的业务员，因对方交货迟误，写信要求对方履行订单尽早交货。主要内容如下：

1）抱怨7月25日订购的台灯交货迟误。直到今天上午仍未收到。你方曾保证10天内交货，正因为此我方才下订单。

2）以前交货也有类似延迟，最近几个月越来越频繁。这种情况下我们双方生意无法进行下去。

3）我们有必要表明态度，除非我方的供货商能作出保证，否则我方无法向我们的客户提供可靠的供货日期。

4）希望理解我方处境，并从现在起能依赖你方准时履行我方订单。
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