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2005年上半年高等教育自学考试全国统一命题考试

外贸英语写作（试卷）
(课程代码：0097)

本试卷分为两部分，第一部分为选择题，1页至3页，第二部分为非选择题，3页至6页，共6页；选择题20分，非选择题80分，满分100分；考试时间为150分钟。

注：考生务必将所有答案写在答题纸上，否则不计成绩。

第一部分  选择题(共20分)
PartOne:Questions1-20
Directions:Thereare20sentencesinthispart.ForeachsentencetherearefourchoicesmarkedA,B,Cand

D.ChoosetheONEthatbestcompletesthesentenc

E.（在下列各题中选择一个最佳答案填空。）20%
1.Thiskindofclothisdurable,cheapand　　　　　.
A.easytowash

B.easeofwashing

C.washingeasily

D.easetowash

2.Ifyouhavesomeoneaccompanyingyou,tenmiles　　　　　alongwaytowalk.
A.is

B.aren’t

C.isn’t

D.are

3.Oneofitstasksistogetbusinessinformationand　　　newbusinessopportunitiesforitsmembers.
A.finding

B.tofind

C.finds

D.find
4.Thebiggeryouraudience,　　　complicatedcommunicationchannelchoicebecomes.
A.more

B.itismore

C.themore

D.themost[最新年份咨询qq593777558]
5.Thecompanyinquestiondoessteadyexportbusiness,　　satisfactoryresultsinoverseasmarkets.
A.show

B.toshow

C.showed

D.showing
6.　　qualityandpricesaresatisfactory,thereareprospectsofgoodsalesher

E.
A.Provided

B.Even

C.Though

D.Unless 
 7.Weregret　　　thatwecan’tacceptyouroffer.
A.ofsaying

B.forsaying

C.aboutsaying

D.tosay
8.Wefind　　　necessarytostresstheimportanceofmakingpunctualshipmentwithin
thevalidityoftheL/

C.
A.how

B.that  

C.it

D.us
9.YourfirmhasbeenrecommendedtousbyAMKcompany,　　wehavedonebusinessformanyyears.
A.withwhom

B.withwho  

C.whom

D.who
10.Toqualifyforapromotion,　　　toexceedthequota.
A.thebestthinghecoulddowas

B.hedidhisbest  
C.allhecoulddowas

D.hisbestthingwas
11.Wearepleasedtotellyouthatthegoods　　　inyourorderhavebeensenttoyoutoday.
A.including

B.included

C.includes

D.toinclude
12.Weare　　　urgentneed　　　thegoods,sowouldyoupleaseeffectshipmentofourorderedgoodsimmediately?
A.in…of

B.in…for

C.at…for

D.for…of[[微信公众号：ikaoti]
13.Healwaysadopts　　　infaceofdifficulties.
A.aneversayingdieattitude

B.anattitudetosayneverdie
C.anattitudeofsayingneverdie

D.anattitudeofneversayingdie

14.Weshouldbeglad　　　youwouldconsiderourapplicationtofurtherourstudyinyouruniversity.
A.and

B.whether

C.though

D.if
15.EnclosedpleasefindtwocopiesofSalesContractNo011345,whichwetrust　　　inorder.
A.willbefound

B.willfind  

C.tofind

D.tobefound
16.NeitherMr.Babcocknorotherclericalworkers　　　　　　anadditionalrewar

D.  
A.isgiven

B.wasgiven

C.gives[最新年份咨询qq593777558]
D.weregiven[[微信公众号：ikaoti]
17.Few　　　  hisintentionofmovingtotheSouth.
A.knows

B.areknowing

C.know

D.isknowing

18.Someofthe　　　　insistedthatthecontractbeawardedtoCompanyA.
A.womenmanagers

B.womenmanager

C.womanmanagers

D.woman’smanagers

19.WehavereceivedwiththanksyourfaxofMarch30and　　　toreplyasfollows.
A.pleased[本科目答案页面导航：http://zk.ikaoti.cn/zikao.htm]
B.bepleased

C.arepleased

D.beingpleased

20.WeareanxioustocontactsomeIndiancompanieswithaview　　　　　businessrelationswiththem.
A.tobuild

B.tobuilding

C.forbuilding

D.building
  　　　　　　　　　　　第二部分  非选择题（共80分）[最新年份咨询qq593777558]
PartTwo:Questions21-30

Thereisonemistakeineachofthefollowingquestions.Detectandcorrectthemistakes.Writeyourcorrectionstogetherwiththemistakesonthe  answersheet.（下列每句各有一个错误，找出错误并改正。请将错误及改正写在答题纸上。）20%
Example:Who’stakingcarethedogwhileyou’reaway?[本科目答案页面导航：http://zk.ikaoti.cn/zikao.htm]
takingcare→takingcareof
21.Itwouldbecontrarilytomyprincipletovoteforthatman.
22.Numerousanalysisarerequiredbeforeadecisioncanbemad

E.
23.Themanagerurgedthesalespeopletogofourthontheirjobwithconfidenc

E.
24.Thechairmanandpresidentwerepresentatthemeeting.
25.Heknewthesalespeoplewhowerewaitinghadcalledbefor

E.
26.MissFergusonandmyselfreceivednewjobclassifications.
27.Shesaid,“IfyouareI,whatwouldyoudo?"
28.Accordingwiththisletter,thecustomerdidnotfollowtheoperatinginstructions.
29.Peoplearebecomingincreasingawareofthebenefitsbroughtaboutbyhigh-tech.
30.Duetoastrikehastemporarilyclosedourfactory,deliveriesaredelaye

D.
PartThree:Questions31-40
Writelogicalsentenceswiththewordsandphrasesgiven.(用所给的词和词组写出符合逻辑的句子。)10%
31.themerger/thenewspaper/carried/inLosAngeles/of/published/thestory
32.from/theboardmeeting/Harvard/Mr.Yates/graduated/at/speaking
33.in/thebank’s/thenearfuture/beextended/currentbusinesshours/will
34.quite/ourtradingpartners/are/ourviews/not/similarto/of/those
35.at/theyear/wasreorganized/of/thePersonnelDepartment/thebeginning
36.ashareof/include/jobdescriptions/and/theirresponsibilities/themanpowerplanning/thewritingof
37.there/inparticularareas/someindustries/hasalwaysbeen/toconcentrate/for/atendency
38.hisreport/will/for/present/theHonoraryTreasurer/oftheyear/thefirsthalf
39.and/please/transportarrangements/confirm/give/detailsof/yourattendance
40.when/theemployees/as/thedays/merenumbers/havingnorights/havepassed/atall/wereregarded
PartFour:Questions41-50
Eachofthefollowingsentencescontainsonepunctuationerror.Onepunctuationineachiseithermissingormisuse

D.Detecttheerrorandwritethemissingpunctuationoryourcorrectiontogetherwiththewordbeforethepunctuationontheanswersheet.（下面每句都有一个标点符号错误，该用标点处未用标点或标点符号用错。改正错误或补写标点，并将其与前面的一个单词一起填写在答题纸上。）10%
Example:A.Whatanicepresentyougavem

E.me!
B.Youthinkyouarerightdon’tyou?right,
41.Youshouldsignalllettersbeforemailingthem
42.Doyoumarketyourproductthroughretailers.
43.Theweatherwasgoodyettheplanearrivedanhourlater.
44.TheaccountantMr.Price,deliveredalongpresentation.
45.Whatanicegirlsheis.
46.Therearethreerequirementsforthejob,foreignlanguageknowledge,working
experienceandanMBAdegre

E.
47.Wehavetoconstantlyrenewourknowledge,because,scienceandtechnologyare
developingsorapidly.
48.Investors’expectationsarehigh,therefore,competitivebiddingforbreedinganimalsis
brisk.
49.Thepersonnelmanagerstated,WeonlyhirepersonswithanMBAdegreeforthattypeofposition.
50.OurofficesarelocatedinAtlanta,GeorgiaandBirminghamAlabama.
PartFive:
MemoWriting  15%
Writeamemoinabout50words.
51.
　　　Youareadepartmentmanager.Anewcopyingmachinehasbeeninstalledinyourdepartment.Writeamemototellyourstaffmemberstobecarefulinusingthenewly-installedphotocopier.Yourinstructionsshouldincludethefollowingparticulars:•Askthemnottouseitfortoolongatatim

E.
•Askthemtoswitchoffthemachineafterus

E.
•Encouragethemtooffersuggestionsforthecareofthemachin

E.
PartSix:
LetterWriting25%
Writealetterin130-150words.
52.
假定你是某大学商务英语专业四年级学生。你从2月20日的《中国日报》上得知某公司在招聘翻译。请写一封应聘信，告诉你申请本岗位的优势和原因，并告知联系方式和联系时间。
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